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.
. NLRBE & Records Management

. + Small agency
. # Us u g MIz2T0)

+ Good recortls management program
N - Levalcasefiles the princinal recors
+ Select cases

p N - casehandling process-is being automated
- Roll-outis underway




4 ¥ NLRE Files Maintenance ang
. Recoras Disposition HanMuhook

. + All Agency records have been scheduled
well over the years

4. . Disnosition Annendixis arranged by
1 LIl 5 Lot

+ Comprehensive schedules using a chapter
P by chapter topical organization

= systems scheduled indiidually
= USe /GRS 20 for oflice automation records




. + 99-4 required It

N » = Anpeliate Court
. ; riling

1 ~ = Where NIRE was
+ Whatwe are tloing

%
| now
.

= e willicontinue
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office automation
Yecoris




1
y 99-4Reuisiie

-Rescheduling our
eleCcLronic recoris
- Slower

-Internal
CONGIITEGINGES

-Schetules to NARA

- GRS 20/g0Ig/away
-slower




l Had Already Staried Work On the
. scheduling

. + Like medicine - go ahead
anid swallowit

. + Itwas an opnortunity o
review our scherules

A MARECA0ATITTESS
. Privacy/Act Systems

B GESZ0isnotthelong-
[erm answer

Bulletin 98-2 in Effect
% Goahead and dolt now




.
By JurApproach

<\ - Many Thanks o Richard Marcus

1 + Tookthe annroach of Ontion 2 from 334
< ¥ - Actually easyto dofor an agency

1 Ofoursize

| With an up-to-iate manual
1 WithnoRMAin place

«
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. IL's This Simple

.
. l

1 .
|
. 1

= fieviewed our scheaules - nobusiness

neento keep e-mailandwortdprocessing

= fieviewed our I base - no useful way to

Keep them that would ard value

+ [eveloped reallyhorrower worthing from

NARA'S proposetl scherules

= (ne entry per manual chapter
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NLEB'S Response to NARA 99-4

= Begantothink'seriously aboutthis inlate
July - hefore the Appeliate Gourt decision

= Atthe 'same time, reviewing antd writinga
new schenuleior
all NLRB recors

= stillaveryimportantthing to tdoeveniiwe
are not under.the gun

+ Working to'schedule our CATS System

9/28/99




. - Now scherluling e-mail and wp for NLRB
records previously schetuledin hard copy

p . < Schedules written by Septemher1,1999,

. B L Bl s

+ schefules anproved internally hy Ocloher
. 80,1999

+ schetulesito NARA by November 19,1999

. 9/28/99
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